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OpCos: Kerr/Metrex 
Job Title: Trade Compliance Coordinator
Department: Legal
Supervisor: Trade Compliance Subject Matter Expert Classification and Manager
Location: Romulus, MI

Want a career you can “sink your teeth into?”  
We want to give our associates a reason to smile by creating a workplace where everyone can make a visible difference.   We offer competitive benefits including health, dental, vision, and 401k benefits. Come join our team and apply today!
Position Overview: 
Responsible for assisting the Trade Compliance Subject Matter Expert Classification and Manager (hereinafter referred to as “SME/TC Manager“) with the import and export activities for the Kerr/Metrex Operating Companies (“OpCos”) Romulus location within Envista. Directly reporting to the SME/TC Manager. Active participation in supporting and auditing the Trade Compliance program.  Metrics reporting, broker communication and import/export documentation auditing, and assisting SME/TC Manager in updating SOPs will be the primary responsibilities.   Assisting SME/TC Manager with special projects relating to import and export as needed.
Essential Duties and Responsibilities: 
· Assist the SME/TC Manager with classifying Kerr and Metrex products with the Harmonized Tariff Schedule of the United States (HTSUS) and BIS - Export Commodity Control Numbers (ECCN) classifications 
· Assist the SME/TC Manager in managing the daily trade compliance operations for US import and export transactions by working with the customs brokers and freight forwarders to ensure timely clearance for Kerr and Metrex OpCos - Romulus
· Assist the SME/TC Manager in conducting Kerr and Metrex import and export compliance audits and review and implement corrective actions at the guidance of the SME/TC Manager
· At the direction of the SME/TC Manager prepare metrics and KPI reports for import and export operations for trade compliance management involving Kerr and Metrex - Romulus Opcos 
· Assist the SME/TC Manager in maintaining master country of origin and classification database for Kerr and Metrex OpCo parts
· Assist the SME/TC Manager with audit import/export programs at Kerr & Metrex OpCos – Romulus and the development of countermeasures and action plans for compliance improvements as directed by the SME/TC Manager
· Assist the SME/TC Manager with analyzing data from ACE reports for errors and anomalies
· Assist the SME/TC Manager working with various internal departments including, procurement, regulatory, logistics, international shipping and R&D to collect and manage trade related information to accurately classify shipments, obtain certificates of origin, and collect information pertaining to assists
· Gather import and export information/documentation to audit brokers and freight forwarder activities
· Assist the SME/TC Manager with auditing Customs entries for accuracy and comprehensiveness as well as work with the other Envista Trade Compliance team members to resolve errors found in entry audits and prepare corrective action plans to avoid future errors at the direction of the SME/TC Manager
· At the direction of the SME/TC Manager, maintain the document retention program regarding trade compliance for Kerr and Metrex OpCos - Romulus import and export activities
· Assist the SME/TC Manager in developing and maintaining Import and Export Standard Operating Procedures (SOP’s) based on applicable governmental regulations and SOP templates
· Actively participate in special projects as assigned by the SME/TC Manager	
Qualifications: 
Must possess proven experience in Trade Compliance (i.e., International trade, Customs and/or Export Controls compliance).  Strong analytical, planning and organizational skills to design and execute work plans, sharp critical thinking abilities to troubleshoot and problem-solve and excellent communication skills are essential elements to be successful in this role.
· Bachelor’s degree in international business, trade compliance or related field required
· Three (3) to Five (5) years of related work experience in trade Compliance. Excellent verbal and written communication skills
· Proficiency with Microsoft Office Applications (Word, Access, Excel, Outlook, and PowerPoint), Oracle and ACE 
· Strong analytical and research skills
· Experience with classifying under the HTSUS
· Ability to interpret & examine Federal CFR and EAR regulations 
· Experience in medical field with FDA regulatory experience a plus
· Self-Motivated, able to work independently and in a team environment with little supervision
· Able to effectively handle multiple projects simultaneously. Strong project management skills
· Able to work effectively with all levels within the Envista corporation
· Able to maintain confidentiality
Physical Demands: 
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
· While performing the duties of this Job, the employee is regularly required to sit. The employee is frequently required to walk. The employee is occasionally required to stand. The employee must occasionally lift and/or move up to 10 pounds.
· The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
Company Overview: 
Envista is a global family of three companies and more than 30 trusted dental brands, united by a shared purpose: to partner with professionals to improve lives. Envista helps its customers deliver the best possible patient care through industry-leading dental consumables, solutions, technology, and services. Our comprehensive portfolio, including dental implants and treatment options, orthodontics, and digital imaging technologies, covers an estimated 90% of dentists’ clinical needs for diagnosing, treating, and preventing dental conditions as well as improving the aesthetics of the human smile. Envista companies, including KaVo Kerr, Nobel Biocare Systems, and Ormco, partner with dental professionals to help them deliver the best possible patient care. 

Envista separated from Danaher as an independent company in 2019. We brought with us the proven Envista Business System (DBS) methodology, an experienced leadership team, and a strong culture grounded in continuous improvement, commitment to innovation, and deep customer focus to meet the end-to-end needs of dental professionals worldwide. Envista is now one of the largest global dental products companies, with significant market positions in some of the most attractive segments of the dental products industry. For more information, please visit www.envistaco.com.
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