
 

Cvent Instructions – How to Add Kid Kamper(s) 

From the registration site summary page (which can be found on the conference page at 

www.icpainc.org), you will open your registration information page by finding the REGISTER button and 

the link under it called “CLICK HERE” (under the heading, “Already registered and need to retrieve 

information or modify registration?”) This below picture varies from conference to conference but the 

link to modify your registration will always be under the REGISTER button on the first page of all event 

websites.  

 

On this next page, enter your email address and the confirmation number that can be found in your 

confirmation email.  

 

As you can see, if you have lost your confirmation email, you can easily retrieve all your information 

through email. If you do have your confirmation number, you can enter the information and click “ok” 

on the bottom right. 

On the next screen, you will see a tab called “Modify” at the very top. Click on this tab. 

 

http://www.icpainc.org/


 

On the next screen, scroll down to th emiddle at the end of the questions until you find the one that 

says “Do you have a child that will participate in Kidz Kamp?” The default shoud be no. Click on “Yes.” 

 

Once you click “yes” another set of questions will appear. Please fill them out completely so we have 

accurate information. If you have a second child that will attend, just follow the same instructions on the 

second question. Once you fill out the info, click “Next” at the bottom right hand corner of that page. 



 

The next page is the session page. At the very bottom of this page you will see a section titled “Optional 

Items.” You will need to order each day you plan on having your child attend separately. You need to put 

the quantity in each box. For 2 kids attending Monday, the number in the box ill be 2. Then click “Next” 

on the bottom right hand corner of that page. 

 

 



On the next page, if you scroll down to the bottom, you will see the added items in yellow. This shows 

you that you have indeed added them to your registration. Click “Next” to proceed to payment page. 

 

Finally, you will be at the payment page and you can enter your credit card number to finalize the order. 

 


