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Cvent Instructions — How to Add Kids Kamp Fees

From the registration site summary page (which can be found on the conference page at
www.icpainc.org), you will open your registration information page but scrolling to the bottom of the
page and clicking the link called “CLICK HERE” under the heading, “Already registered and need to
retrieve information or modify registration?”
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Already registered and need to retrieve information or modify registration?
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On this next page, enter your email address and the confirmation number that can be found in your
confirmation email.
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To have the Confirmation Number sent to you, click this link: Confirmation Number

As you can see, if you have lost your confirmation email, you can easily retrieve all your information
through email. If you do have your confirmation number, you can enter the information and click “ok”
on the bottom right.


http://www.icpainc.org/

You will then be navigated to a page where you can modify your registration, unregister, substitute
registration (under “more options”) and print the invoice or agenda from the “print options” drop-down
tab.
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MODIFY UNREGISTER MORE OPTIONS +~ PRINT OPTIONS ~

Name: Elisabeth Sherrell

Once you click on the “modify” button, you will see that you are on the modification of information
page. Scroll down to the bottom and click “NEXT” in the bottom right hand corner.

Do you have a second child that will participate in Kidz Kamp?

Yes

e No

We thought you should know that registering and attending any ICPA meeting or event means that you agree to albw us to

police department! Try to smile and look like you are having a great time!

I acknowledge that I have read the photo/video disclaimer and agree to allow ICPA, Inc. to use my image
media outlets of their choosing.

# * I agree to the Terms and Conditions

Cancel Next »

The next page will be the “Sessions” page. Scroll down to the bottom of that page and you will see a
section called “Sponsorship Opportunities.”

technical data. If that is not enough we will expiain the different types of licenses, agreements, exception and exemptions

Speakers:

SPONSORSHIP OPPORTUNITIES

RELAXATION CHARGING/MASSAGE AREA - MON/TUE 2 CHAIRS
(RELAXATION CHARGING/MASSAGE)

Let your company spoil attendees as they finish with sessions for the day. With 2 massage therapists and a place to charge their

phone, t be a hit with guests

S area is sure

Quantity @ $1,600.00/each

RELAXATION CHARGING/MASSAGE AREA - SUNDAY 4 CHAIRS (RELAX ‘
4)

dees as before the reception. With 4 massage therapists and a place to charge their phone, this area is

Let your company spoil att

sure to be a hit with guests!

Quantity @ $3,200.00/each

At the bottom of this page you will see options for Kidz Kamp on a daily basis. Put the number of kids
attending each day in the box to have the lunch and snack fee added to your registration. Then scroll



down to the bottom of the page and click “NEXT” again. The next page will be a summary of your
answers to registration questions, click “NEXT” again. On the final page, you will see the changes made
under “ORDERS” heading. If you did not make any changes, you will see “no new item for this attendee”
under your name. Click finish to save changes.

This page displays your registration selections. Please click Finish to complete your registration. If a payment is required, enter the
information below. Fields and options marked with an asterisk are required to complete your registration.

ORDERS

Elisabeth Sherrell
no new item for this attendee

< PREVIOUS CANCEL FINISH




