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What is a Declaration?

Declarations are statements made by the importer or his/her agent that support a
claim made with regard to imported merchandise. At this time, the following blanket
declarations will be supported in the Automated Commercial Environment (ACE)
Secure Data Portal:

> Affidavit of Manufacture

» Importer Certifying Statement

» Non-Reimbursement Blanket Statement (Antidumpting/Countervailing

Duty)
» North American Free Trade Agreement (NAFTA) Certificate of Origin

Declaration records created in ACE can be viewed nationally by U.S.
Customs and Border Protection (CBP) and by trade account users who have
access to the “Declarations” hyperlink.

Declaration records can be created in ACE to support both ACS

and ACE entry summaries. Once a declaration record has been

submitted, it cannot be edited or deleted! However, a declaration
record may be cancelled.
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Who Can Create a Declaration Record?

Importers, brokers, carriers and filers will be able to submit declaration
records, which are associated at the Importer of Record level in the account.
Brokers or filers who would like to input declaration records on behalf of
importers with ACE portal accounts will require access to the importer’s
account. Brokers or filers will also be able to create declaration records for
their non-portal accounts (that is, importers without an ACE portal account)
from their own account.

Granting User Access to Declarations

The Trade Account Owner (TAO) must grant access to the “Declarations” hyperlink
to any Proxy Trade Account Owner (PTAO) and Trade User who needs access. To
grant user access:

1. Select the Tools tab.

Home | Accounts | References I“

2. Select User Access. The “User Access” portlet will display a list of your users.

Merge Accounts
Shange Password

3. Select the link of the last name of the user you wish to edit in the “Last Name”
column. The “User Access” portlet displays with the account information for the
user selected. You can change the options for “User Role” and “Access to Top
Account,” if needed.

4. Select the Continue button to view the current access for the user you have

selected.

Select either the Broker or the Importer sub-tab.

Select the Edit Broker or Importer Permissions link.

Select the appropriate radio button for access to the “Declarations” hyperlink.

“Full Access” will allow the user to search, display, create and cancel declaration

records. “Read Only Access” will allow the user to search and display declaration

records. “No Access” means the “Declarations” hyperlink will not be displayed in
the “Task Selector” portlet.

8. Select the Continue button. Changes are displayed in the “Permissions” column
indicating the new access privileges granted.

9. Select Save after you have reviewed the updates made to the user’s access
privileges.

Noo
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Portal Account Instructions
Creating a Declaration Record — Importer with a Portal Account:

The following key points apply when creating a declaration record for an Importer

ACE Portal account:

1. Authorized users only need to create the declaration record once. Once it is

created, the declaration record can be viewed nationally by CBP at any port via

the ACE Portal.

Once a declaration record is submitted, it cannot be edited or deleted.

Declaration records should only be created at the Importer of Record level in

the account if the importer has an ACE portal account.

4. The maximum number of cases per declaration record is 50.

5.  The maximum number of Manufacturer Identification (MID) numbers per
declaration record is 50.

6. The maximum number of Harmonized Tariff Schedule numbers (HTS) per
declaration record is 50. HTS numbers entered must contain at least six digits.

7. A comma is used to separate multiple HTS numbers, MIDs and cases.

8. Enter at least seven digits of the Case Number for a Non-

Reimbursement Blanket Statement (AD/CVD). Remember to check the
“AD/CVD Non-Reimbursement Statement” box.

9. Attachments made to declaration records will be date and time stamped.

10. The NAFTA Certificate of Origin requires the attachment of a copy of the
official document to complete the posting of the declaration record. See
“Business Rules and Process Document (Trade)” posted on CBP.gov.
Please note an error message will not be displayed in the portal if you
forget the attachment. However, the declaration record will not be
considered to be complete by CBP.

wn

TAOs, PTAOs and trade users with full access to “Declarations” can create
declaration records. To create a declaration record:

1. Select the Accounts tab.

Home m References | Tools |

2. Select Importer from the “Select Account Type” drop down and click the Go
button.

3. Select the “+” under “Accounts” in the “Account Selector List” to choose the
appropriate Importer of Record number.
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Account Selector List ? =0

View Settings
View By:

O Acct Name O IR Number

Sort I:w:| --Select-- [V]
Accounts E %

TRN Top Account KNB T

4. Select the hyperlink for the Importer of Record number.
5. Select the Declarations hyperlink from the “Task Selector.” “Portal Account” will
be highlighted under “Declarations.”

Task Selector ?

Select Account Type —
View:| 1mporter ﬂ

Select Task -
Accounts
Change History
Reports
BAL
Action Plan
Bonds
Statements
LPCs
Declarations -
¥  Portal Account
Nen-Portal Account
Mode of Communication

A

6. Select the Create button in the “Declarations” portlet.

Add Declfration

Create
eclarations

e
Valid From:

= tmmdddivyyr) All MID #s: O

Valid To: Manufacturer ID#:

= (memyddfyvvy)
Status: -Salact-- w| Manufacturer Name:

Status Date: lj (memvddivyyy) Ruling #:
Declaration #: HTS &
Declaration Type: --Salact-- v] Case #:

7. Select the “Declaration Type” from the drop down:
a. Affidavit of Manufacture
b. Importer Certifying Statement
c. Non-Reimbursement Blanket Statement (AD/CVD)
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d. North American Free Trade Agreement (NAFTA) Certificate of
Origin

8. Fill in all required fields as shown on the table below for each declaration record
type.

Mandatory Fields | Affidavit of Importer NAFTA Non-
Manufacture | Certifying Certificate | Reimbursement
Statement | of Origin Blanket Statement
(AD/CVD)

Declaration Type Yes Yes Yes Yes

Date Valid From Yes Yes Yes Yes

Date Valid To No Yes Yes Yes

HTS # Yes Yes Yes No

Manufacturer ID #* | Yes Yes No Yes

All MID #s* No No No Yes

Case # No No No Yes

* The Manufacturer ID name associated with the Manufacturer ID number will be auto-
populated. In the case of the Non-Reimbursement Blanket Statement (AD/CVD) either
the “Manufacturer ID#” or “All MID #s” is required.

If you are creating a Non-Reimbursement Blanket Statement
(AD/CVD) you are required to check the “AD/CVD Non-
Reimbursement Statement” box.

EliD,fCVD Non-Reimbursement Statement:
I hereby certify that I have not entered into any agreement or understanding for the payment or for the refunding to me,
by the manufacturer, producer, seller, or exporter, of all or any part of the antidumping duties or countervailing duties
assessed upon importations of products subject to this blanket statement of non-reimbursement.

'i ii‘ If reimbursement has not occurred, you should check the “All MID #s” box
—
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Create Declaration

Step 1: 3 4 S 3
Declaration Details Attach File Review

® Indicates Field is Required
Declaration Information
*Declaration Type: —Select-- |

*Date Valid From:

Date Valid To:

& &

Ruling #:

Case #:
(max, 50, separate by commas)

Manufacturer ID#: ] anmip =5

{max. 50, separate by commas

HTS =:
(max. 50, separate by commas)

Comments:

| cContinue > l]t Continue Without Attachments > i[ Cancel |

© Please note there are edits on various fields when creating a
F\{I declaration record. You may see error messages when you select
. 1.7 “Continue” or “Continue without Attachment.” Please correct the
error and then select either “Continue” or “Continue without

Attachment” again.

9. Select either the Continue button (or the Continue without Attachment button).
Although you are not required to attach documents to declaration records (except
in the case of a NAFTA Certificate of Origin), you are encouraged to do so. CBP
can request a copy of the actual document. If you choose to “Continue,” follow
the steps below to add the attachment.

Create Declaration

Step 1: Step 2: Step 3:
Dedaration Details Attach File Review Datails
Attachment(s):
Attach Files
Attaching files is a two-step process. Multiple files can be attached by repeating steps 1 and 2.
1. Click Browse to select the file, or type the path to the file in the box below.
2. Click attach File ta add the file ta the “amashments” list ba.
View or Remowve Attachment{s)
To Wiew a file: Select a file from Attachments st box and chick on the “View Attachments™ button.
To Remove a file(s): Select the file from the “Attachments® list box and click “Remaove”.
Select multiple files by holding down the “Ctrl” key while making selections.
Add File: Attachments:
Erprse. Attach File [_wiew attachment | [ Remove |
[ Pravious | [ Continue | [ Cancel |

10. Select the Browse button to find the document you wish to add, and then open
the document.
11. Select the Attach File button to attach the document to the declaration record.
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12.Select the Continue button.
13.Select the Submit button after you have reviewed the declaration record
information.

Create Declaration

Step 1! Step 2:
Dedaration Details Attach File

Declaration Information
Declaration Type: North American Free Trade Agreement (NAFTA) Certificate of Origin

Case #:
Ruling #:

Date Valid From: Jan 1, 2009

Date Valid To:

Jan 1, 2010

Manufacturers:

HTS Numbers:

Commants:
Attachments:

280110

TEST.doc

[ Previous ][ Su

bmit | [ Cancel |

e |

Step 3:
Review Details

14. A “Confirmation” screen will appear containing the “Declaration Number.” Select
OK to save the declaration record you have created.

Confirmation

Status:

CK

Declaration has been successfully submitted.
Account Name: LMC Imports

Account ID #: 321-09-8765

Declaration #: 0000039444

Active

When submitting ACE entry summaries (entry type 03), filers can now
include the declaration number as part of their EDI transmission. The
declaration number, a system generated number, is assigned

when the blanket declaration record has been successfully created

in ACE. The number appears in the "Confirmation" portlet.

Importers will need to provide the applicable declaration number to
their filers for declaration records created in ACE.

Searching

for a Declaration

Authorized users with “Read Only Access” and “Full Access” can search for and
display declaration records. All declaration records associated with the account will
appear on the “Declarations” screen where you search for a record.

Providing the Right Information to the Right People at the Right Time and Place
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Users can search for declaration records at the Top account level
or at the Importer of Record level.

There are ten declaration records The Up (A) and Down (V) arrows
displayed out of a total of 16. In this view next to each label are used to sort
only 10 declaration records will be the list in ascending or descending
displayed on the screen. / order. /

Filter Declarations

valid From: B (et All MID #5: d|
valid To: =P AT Manufacturer 1D:#:
Status: -Selast-- W Manufacturer Name:
Status Date: B (i ddiyryy) Ruling £:
Declaration #: HTS #:
Declaration Type: ..5elef-- "I Case #:
Search Results
Showing 1 - 10 of 16
Decl. Type Account ID & Case & Ruling # Status Valid From Valid To
DO00035354 NAFTA_CO ENK Active 02/12/2009 03/12/2009
0000039504 NRES ENK Multiple Active 01/01/2000 12/31/2020
0000039554 NRES ENK Multiple Active 07/27/2009 07/31/2009
0000039555 NRES ENK Multiple Active 01/01/2000 12/31/2020
00000 3IS5EE NRES ENK Multiple Active 03/12/2001 12/31/2010
NRES ENK Multiple Active 01/01/2000 12/31/2010
0000039565 NRES ENK Multiple Active 07/27/2009 07/31/200%
0000039573 NRES ENK Multiple Active 07/27/2009 07/30/2009
0000039574 NRES ENK Multiple Active Q72772009 07/30/2009
0000039577 NRES ENK A-570-508-002 Active 01/01/2000 12/31/2020

The horizontal arrows and page numbers (<< <[1] 2 3 > >>) allow the user to navigate
between pages. To go to the first or last page of the list, select the double backward
arrows (<<) or double forward arrows (>>). Selecting the single arrows advances the user
forward (>) or backward (<) a single page at a time. The user can also select a page
number ([1] 2 3) to go directly to that page, if it is displayed.

A maximum of 500 declaration records can be displayed in the
portal. The Trade Declarations report (AM7002) can also be used
for larger volumes of declaration records.

Acronyms are used to indicate Declaration types:
o Affidavit of Manufacture: AM
e Importer Certifying Statement: ICS
e NAFTA Certificate of Origin: NAFTA_CO
¢ Non-Reimbursement Blanket Statement (AD/CDV): NRBS
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To search for a declaration record:

1. Select the Accounts Tab.

2. Select Importer from the “Select Account Type” drop down and select the Go

button.

3. Select either the top account in the “Account Selector List,” under “Accounts,” or
an Importer of Record number.

. Select the Declarations hyperlink from the “Task Selector.”

Enter at least two search criteria to narrow the list of declaration records.

o A

To search for a declaration record you must enter at least two of the following criteria:

e Valid From e Declaration # e Manufacturer Name
e Valid To e Declaration Type e Ruling #

e Status e All MID #s e HTS#

e Status Date e Manufacturer ID # o Case#

Add Declaration

Creata

Filter Declarations
Valid From: = [ ¥ All MID #s: [—

Valid To: ) Manufacturer ID#:
B (men/ddi/yyyy)

Status: ceSalactes o] Manufacturer Name:

Status Date: B (mavddivivn

Declaration #: HTS #:

Ruling #:

Declaration Type: | ..Sajact-- w| Cases:

(Fier) | Sancer)

If you are searching using the “Declaration #,” no other criteria are
required to execute the search.

% A wildcard search using the asterisk is allowed in all fields except
those containing a drop down.

6. Select the Filter button. A list of declaration records meeting the search criteria
entered will be displayed in the “Search Results” portlet. Declaration records are
sorted initially by declaration record number. Only 10 declaration records display
at a time. If you enter the “Declaration #’ then only that declaration record will
be displayed.
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Declarations T m L]
Filter Declarations
Valid From: B (memsddivyry) All MID #5: 0
Valid To: | o B Manufacturer 1D#:
Status: --Salact-- | Manufacturer Name:
Status Date: = Cns bl Ruling £:
Declaration #: HTS #:
Declaration Type: s Galectes .v} Case &:
Search Results
Showing 1 = 10 of 16
ecl. ecl. Type cCou se uling atus a rom a o
Decl. # Decl. T A nt ID # Case # Ruling # Stat valid F Valid T
0o0003535: NAFTA_CO ENK Active 02/12/2008 03/12/2008
0000039504 NRES ENK Multiple Active 01/01/2000 12/31/2020
000039554 NRES ENK Multiple Active 07/27/2009 07/3L/2009
NRES ENK Multiple Active 01/01/2000 12/31/2020
0000039556 NRES ENK Multiple Active 03/12/2001 12/31/2010
NRES ENK Multiple Active 01/01/2000 12/31/2010
0000039569 NRES ENK Multiple Active Q7/27/2009 07/31/2009
0000039573 NRES ENK Multiple Active 07f27/2009 07/30/2009
0000039574 NRES ENR Multiple Active a7/27/2009 07/30/2009
0000035577 NRES ENK A-570-508-002 Active 01/01/2000 12/31/2020
[1122 2>

7. Select the Decl. # hyperlink of the declaration record you wish to display. The
“Declaration Information” portlet displays.

The term “Multiple” in the “Case #” column indicates there is more
than one AD/CVD case number associated with the declaration
record. Select the “Decl #” hyperlink to display a listing of cases
associated with the selected declaration record. If only one 10
digit case number is associated with the declaration record, users
will be able to select the case number hyperlink to navigate to the
case information.

8. The “Case #,” “Manufacturers” and “HTS Numbers” sub-tabs allow the user to
see all case numbers, manufacturers and HTS numbers associated with the
declaration record. The “Attachments” sub-tab will display any document
attached to the declaration record selected.

9. Select OK to return to the list of declaration records.
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Top Account Summary
Name: Valerie's Top Account ACE 1D: 0000159268

Importer Summary

Name: Valene's Imports ACE ID: 0000017532

Declaration T m O

Cancel Declaration

Declaration Information

Declaration Type: Affidavit of Manufacture

Declaration #: 0000040001

Create Date: 10/21/2009

Date Valid From: 10/01/200%

Date Valid To: 10/01/2010

Ruling #:

Status: Active

Status Date: 10/21/200%

Comments:

Case # Manufacturers HIS 2  Attachments

[ Print Page

Showing 1 - 1 of 1

Manufacturer MID #

BEIJING DECK CLOTH FACTORY CNBEIDECE21BEI

Printing a Declaration Record

After you have displayed the declaration record based on your search criteria, you
can save a copy to your computer or print the declaration record.

1. Select the Print Page link.

Top Account Summary
Name: Valerie's Top Account ACE ID: 0000199268

Importer Summary
Name: Valerie's Imports ACE ID: 0000017532

Declaration T =0

Cancel Declaration

Declaration Information
Declaration Type: Affidavit of Manufacture

Declaration 2: 0000040001
Create Date: 10/21/200%
Date Valid From: 10/01/200%
Date Valid To: 10/01/2010
Ruling #:

Status: Active
Status Date: 10/21/2009
Comments:

Case # Manufacturers HIS#  Attachments

= erint Page |
Showing 1 - 1 of 1
Manufacturer MID &
BELJING DECK CLOTH FACTORY CNBEIDECB1BEI

2. A pop-up window will display with the requested data in a PDF format for review
before printing. The “Declaration Information” will be displayed including
information from the “Case #,” “Manufacturers” and “HTS #” sub-tabs. Only the
attachment name from the “Attachments” sub-tab will be displayed with the
declaration record information.
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Declaration Details

Account Information

Top Account Name: TEXN Top Account KNB
Top Account Id: 0000017986

Sub Accouni Name: TOD Impaorts

ID Tvpe: Importer

Sub Account Id: 39-000000100

Declaration Information

Declaration Tvpe: Noo-Remmbursement Statement (AD/CVD)
Declaration #: 0000000571

Ruling #:

Create Date: 107202009

Drate Valid From: 081772009

Date Valid To: 08717/2010

Status: Active

Status Date: 10:20/2009

Comments:

3. Select File then select Print to print the screen displayed. A print pop-up window
will display.

4. Accept the printer default or choose a printer from the drop-down menu to print
the screen displayed. Select OK to print.
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5. To save the PDF to your computer select Save. Users can then print the
declaration record by selecting the printer icon.

6. To print the attachment, select the Attachments sub-folder. The “File Name” is
displayed. Select the link to the file name and follow steps 3 and 4 above to print
the attachment.

Cancelling a Declaration Record

CBP personnel and authorized trade users who have full access to “Declarations”
will be able to cancel declaration records. Cancelled declaration records will remain
in the ACE portal with a status of “Cancelled.”

“ A declaration record that has been cancelled is considered invalid for a Non-
Reimbursement Blanket Statement (AD/CVD).
W

To cancel a declaration record the user must first search for the declaration record to
be cancelled. Follow the steps below:

1. Select the Accounts Tab.

2. Select Importer from the “Select Account Type” drop down and click the Go
button.
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3. Select either the top account in the “Account Selector List” or an Importer of
Record number.

4. Select the Declarations hyperlink from the “Task Selector.”

5. Enter at least two search criteria to narrow the list of declaration records.

To search for a declaration record you must enter at least two of the following criteria:

e AccountID # e Status Date e Manufacturer Name
e Account Name e Declaration # e Ruling #
e Valid From e Declaration Type o HTSH#
e Valid To e Al MID #s o Case#
e Status e Manufacturer ID # o Filer#
Declarations T =0
Add Declaration
Crea.':c_
::‘:;'u‘r‘l:([';"":"”"‘ All MID #s: O
Account Name: Manufacturer ID#:
Valid From: ] tenemidd/yvryy) Manufacturer Name:
Valid To: B (mmvddryyyy) Ruling #:
Statis: -Salect=- | ™| HTS #:
Status Date: EI (i eelyyyy) Case #:
Declaration #: Filer #: --Sglect-- v'
E ation Type: | ..Select-- v/
Filter | | Cancel

If you are searching using the “Declaration #,” no other criteria are
required to execute the search.

% A wildcard search using the asterisk is allowed in all fields except
those containing a drop-down.

6. Select the Filter button if the declaration record you want to cancel does not
appear under “Search Results.” A list of declaration records meeting the search
criteria entered will be displayed. If you enter the “Declaration #” then only that
declaration record will be displayed.

7. Select the Decl. # link of the declaration record you wish to display. The
“Declaration Information” portlet displays.

8. Select the Cancel Declaration button. A pop up box will appear.

Providing the Right Information to the Right People at the Right Time and Place
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Declaration

Cancel Daclaraticn ]

Declaration Information
Declaration Type: Morth American Free Trade Agresment (NAFTA) Certificate of Origin
Declaration #: 0000039267
Case &;
Ruling #:

Create Date: 02/11/200%
Date Valid From: 01/01/200%
Date Valid To: 01/01/2010
Status: Active

Status Date: 02/11/2009

Comments:

9. Click OK to cancel the declaration record.

[P =

Microsoft Internet Explorer

?I') Do you really want to cancel this Dedaration ?

S
Cancel

10.You are then returned to the “Declarations” screen where you can confirm the
declaration record was cancelled.

Decl. Type Account ID # Case & Ruling # Status valid From valid To
AW 59-000000100 Cancelled 01/01/2009

NAFTA_CO 59-000000100 Active 12/01/2008 12/31f2012
MNAFTA_CO 59-000000200 Active 12/01/2008 12/31/2012
NRES 59-000000100 A-570-890-001 Active 09/17/2009 09/17/2010

Non-Portal Account Instructions
Creating a Declaration Record for a Non-Portal Account:

1. Authorized users only need to create the declaration record once. Once it is
created, the declaration record can be viewed nationally by CBP at any port
via the ACE Portal.

2. Once a declaration record is submitted, it cannot be edited or deleted.

3. Declaration records created by brokers or filers on behalf of their importer
non-portal accounts (that is, clients who do not have ACE Portal accounts)
will be created under the importer view.

4. The maximum number of cases per declaration record is 50.

5. The maximum number of Manufacturer Identification (MID) numbers per
declaration record is 50.

6. The maximum number of Harmonized Tariff Schedule numbers (HTS) per
declaration record is 50. HTS numbers entered must contain at least six digits.

7. A comma is used to separate multiple HTS numbers, MIDs and cases.

Providing the Right Information to the Right People at the Right Time and Place
15 January 2010



‘ace Topic: Declarations

8. Enter at least seven digits of the Case Number for a Non-
Reimbursement Blanket Statement (AD/CVD). Remember to check
the “AD/CVD Non-Reimbursement Statement” box.

9. Attachments made to declaration records will be date and time
stamped.

10.The NAFTA Certificate of Origin requires a copy of the official
document be attached to complete the posting of the declaration
record. See “Business Rules and Process Document (Trade)” posted
on CBP.gov. Please note, an error message will not be displayed in
the portal if you forget the attachment. However, the declaration
record will not be considered to be complete by CBP.

TAOs, PTAOs and trade users with full access to “Declarations” can create
declaration records. To create a declaration record:

1. Select the Accounts tab.

2. Select Importer from the “Select Account Type” drop down menu and then
select the Go button.

3. Select the Declarations hyperlink from the “Task Selector.”

4. Select the Non-Portal Account hyperlink.

Select Account Type
View: |mporter vg

Select Task ¥
Accounts
Cregte [mporter
Change History
Reports

Statements
Declaratigns -
Partal Accoynt
b Mon-Portal Account <
Mode of

5. Select the Create button.
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Declarations Ta0
:ctc‘:uli)l:cllg:zhmm All MID #s: D
Account Name: Manufacturer ID#:
valid From: B (i) Manufacturer Name:
valid To: B (mervddivyry) Ruling #:
Status: —Select-- [a] HTS #:
Status Date: :I tedalivind Case #:
Declaration #: Filer #: --Select-- | v |
Declaration Type: | ..Select-- v|
"
6. Select the “Declaration Type” from the drop down:
a. Affidavit of Manufacture
b. Importer Certifying Statement
c. Non-Reimbursement Blanket Statement (AD/CVD)
d. North American Free Trade Agreement (NAFTA) Certificate of
Origin
7. Fillin all required fields as shown on the table below for each declaration
record type.
Mandatory Fields | Affidavit of Importer NAFTA Non-
Manufacture | Certifying Certificate | Reimbursement
Statement | of Origin Blanket Statement
(AD/CVD)
Declaration Type Yes Yes Yes Yes
Date Valid From Yes Yes Yes Yes
Date Valid To No Yes Yes Yes
HTS # Yes Yes Yes No
Manufacturer ID #* | Yes Yes No Yes
All MID #s* No No No Yes
Case # No No No Yes
IR# Yes Yes Yes Yes
Filer Yes Yes Yes Yes

* The Manufacturer ID name associated with the Manufacturer ID number will be auto-
populated. In the case of the Non-Reimbursement Blanket Statement (AD/CVD) either
the “Manufacturer ID Number” or “All MID #s” is required.

If you are creating a Non-Reimbursement Blanket Statement
(AD/CVD) you are required to check the “AD/CVD Non-
Reimbursement Statement” box.

[C1japscvo Non-Reimbursement Statement:

I hereby certify that I have not entered into any agreement or understanding for the payment or for the refunding to me,
by the manufacturer, producer, seller, or exporter, of all or any part of the antidumping duties or countervailing duties
assessed upon importations of products subject to this blanket statement of non-reimbursement.
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“ij If reimbursement has not occurred, you should check the “All MID” box.
—

Create Declaration

Step 1: Step 2: Step 3
Declaration Details Attach File Review
® Indicates Fiald is Regquired
Declaration Information
*Declaration Type: --Select-- .v],
*Filer: --Select-- v
*IR #:
*Date Valid From: =
Date Valid To: =]
Ruling #:
Case #:
{max. 30, separate by commas)
Manufacturer ID&: [_\. All MID =5
max. 50, separate by cemmas) 5
HTS &:
max. 30, separate by commas)
Comments:
! Continue > Continue Without Attachments > [ Cancel |
& Please note there are edits on various fields when creating a

) “Continue” or “Continue without Attachment.” Please correct the
error and then select either “Continue” or “Continue without
Attachment” again.

(‘{I declaration record. You may see error messages when you select

8. Select either the Continue button (or the Continue without Attachment
button). Although you are not required to attach documents to declaration
records (except in the case of a NAFTA Certificate of Origin), you are
encouraged to do so. CBP can request a copy of the actual document. If you
choose to “Continue,” follow the steps below to add the attachment.
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Create Declaration

Step 1: Step 2: Stap 3:
Daclaration Details Attach File Review Datails
Attachment(s):
Attach Files
Attaching files is a two-step process. Multiple files can be attached by repeating steps 1 and 2.
1. Click Browse to select the file, or type the path to the file in the box below.
2. Click Attach File to add the file to the “Attachments® list bo.
Wiew or Remove Attachment(s)
To View a file: Select a file from Attachments list boo and click on the “View Attachments™ button,
To Remove & fila(s): Salect the file from the “Amtachments” list box and click "Remaove”.
Select multipla files by halding down the "Ctr” key while making selactions.
Add File: Attachments:
[_m.._’l Artach File [ View Attachment ] [ Remove ]
[ Previous | [ Continue | [ Cancel |

9. Select the Browse button to find the document you wish to add, and then
open the document.

10. Select the Attach File button to attach the document to the declaration record

11.Select the Continue button.

12.Select the Submit button after you have reviewed the declaration record
information.

Create Declaration

Step 1: Step 2: Step 3:
Deciaration Details Attach File Review
Declaration Information
Declaration Type: Mon-Reimbursement Statement (AD/CVD)
Filer: ENK
IR #: 10-000000000
Date Valid From: Oct 1, 2009
Date Valid To: Qct 1, 2010
Ruling #:
Case & A-570-508-002
Manufacturers: All MID =5
HTS #: 94035059040
Comments:
Attachments:

AD/CVD Non-Reimbursement Statement: Certified

=

13. A “Confirmation” screen will appear containing the “Declaration Number.”
Select OK to save the declaration record you have created.

Declaration has been successfully submitted.
Account Name: WEC

Account ID #:  10-000000000

Declaration #: 0000040043

Status: Active

=
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When submitting ACE entry summaries (entry type 03), filers can now :
include the declaration number as part of their EDI transmission. The '
declaration number, a system generated number, is assigned

when the blanket declaration record has been successfully created

in ACE. The number appears in the "Confirmation" portlet.

Searching for a Declaration

Authorized users with “Read Only Access” and “Full Access” can search for and
display declaration records. All declaration records associated with the account will
appear on the “Declarations” screen where you search for a record.

Users can only search for declaration records created for non-
portal accounts at the Top account level.

There are seven declaration records The Up (A) and Down (V) arrows
displayed out of a total of seven. In this next to each label are used to sort
view only 10 declaration records will be the list in ascending or descending
displayed on the screen. / order. /

Add Declaration

Createﬂ,

Filter Declarations

Account ID #: All MID #s: 0

Account Name: Manufacturer 1D#:

valid From: = eoplliddrevm Manufacturer Name:

i : " li *:

valid To: I_'1 Ao Ay Ruling

Status: ceSalart-- | W HTS #:

Status Date: = (it ddyyyy) Case £:

Declaration #: Filer #: —-Select-- v

Declaration Type: | ..calaf-. .
Search Results
Showing 1 - 7 of 7
Decl. # Decl. Type Account ID # Case # Ruling # Status valid From valid To
0000IAF0S Ics 10-000000000 Active 117112008 03/29/2010
0000039706 NAFTA_CO 10-000000000 Active 10/15/2008 01/14/2010
Q000039707 NREBS 10-000000000 A-570-001 Active 10/07/2008 07/21/2010
0000039785 NRES 10-000000000 A-351-503 Active 05122009 11/18/2009
0000040043 NRBS 10-000000000 A-570-508-002 Active 10/01/2009 10/01/2010
0000020044 NRBS 10-000000000 Multiple Active 09/01/2009 09/01/2010
0000040045 NREBS 10-000000000 Multiple Active 07/25/2009 07/25/2010

The horizontal arrows and page numbers (<< <[1] 2 3 > >>) allow the user to navigate
between pages. To go to the first or last page of the list, select the double backward
arrows (<<) or double forward arrows (>>). Selecting the single arrows advances the user
forward (>) or backward (<) a single page at a time. The user can also select a page
number ([1] 2 3) to go directly to that page, if it is displayed.
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A maximum of 500 declaration records can be displayed in the
portal. The Trade Declarations report can also be used for larger

volumes of declaration records.

Acronyms are used to indicate Declaration types:

o Affidavit of Manufacture: AM

e Importer Certifying Statement: ICS

e NAFTA Certificate of Origin: NAFTA_CO

¢ Non-Reimbursement Blanket Statement (AD/CDV): NBRS

To search for a declaration record:
1. Select the Accounts Tab.
2. Select Importer from the “Select Account Type” drop down and select the Go
button.
3. Select the Declarations hyperlink from the “Task Selector.”
4. Enter at least two search criteria to narrow the list of declaration records.

To search for a declaration record you must enter at least two of the following criteria:

e AccountID # e Status Date e Manufacturer Name
e Account Name e Declaration # e Ruling #
e Valid From e Declaration Type e HTS#
e Valid To e Al MID #s o Case#
e Status e Manufacturer ID # o Filer#
Declarations T aLn
Add Declaration
Cred.':c_
Filter Declarations
Account 1D &: All MID #s: O
Account Name: Manufacturer ID#:
Valid From: ._| {rmmidd/yryy) Manufacturer Name:
Valid To: = —— \,--,--,--,-lu Ruling #:
Status: r— HTS #:
Status Date: ZI (mm/edlyyyy) Case #:
Declaration #: Filer #: --Select-- v'
E ation Type: | ..Select-- v/
Filter | | Cancel I

If you are searching using the “Declaration #,” no other criteria are
required to execute the search. .
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A wildcard search using the asterisk is allowed in all fields except
those containing a drop-down.

5. Select the Filter button. A list of declaration records meeting the search
criteria entered will be displayed. Declaration records are sorted initially by
declaration record number. Only 10 declaration records will display at a time.
If you enter the “Declaration #” then only that declaration record will be

displayed.
Add Declaration
Create |

Filter Declarations

Account 1D #: All MID #s: O

Account Name: Manufacturer 1D:#:

Valid From: = (mmiddlny) Manufacturer Name:

. . - ling #:

valid To: = (mmvddrny kuling

Status: ~-Salact-- w| HTS &:

Status Date: d {mm/ddfyyyy) Case #:

Declaration #: Filer #: --Select-- [¥|

Declaration Type: | ..Sslect-- “
Search Results
Showing 1 - 7 of 7
Decl. # Decl. Type Account ID £ Case # Ruling 2 Status valid From valid Te
2000039705 1CS 10-000000000 Active 11/11/2008 03/29/2010
0000039706 NAFTA_CO 10-000000000 Active 10/15/2008 01/14/2010
00000359707 NRES 10-000000000 A-570-001 Active 10/07/2008 07/21/2010
0000039765 NREBS 10-000000000 A-351-503 Active 05/12/2009 11/18/2009
0000040043 NREBS 10-000000000 A-570-508-002 Active 10/01/2009 10/01/2010
0000040084 NRBS 10-000000000 Multiple Active 09/01/2009 09/01/2010
0000040045 NRES 10-000000000 Multiple Active 07/25/2009 07/25/2010

6. Select the Decl. # hyperlink of the declaration record you wish to display. The
“Declaration Information” portlet displays.
The term “Multiple” in the “Case #” column indicates that there is
more than one AD/CVD case number associated with the
declaration record. Select the “Decl #” hyperlink to display a listing
of cases associated with the selected declaration record. If only
one 10 digit case number is associated with the declaration
record, users will be able to select the case number hyperlink to
navigate to the case information.

7. The “Case #,” “Manufacturers” and “HTS Numbers” sub-tabs allow the user to
see all case numbers, manufacturers and HTS numbers associated with the
declaration record. The “Attachments” sub-tab will display any document
attached to the declaration record selected.
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8. Select OK to return to the list of declaration records.

Declaration T =0
Cancel Dedaration

Account Information
Account Name: T. Tang & Co., Lid.
ID Type: Impaorter
Account 1D #: B4-562584857
Declaration Information
Declaration Type: Non-Reimbursement Statement (AD/CVD)

Filer: A0
Declaration #: 0000000601
Create Date: 11/18/2009
Date Valid From: 07/17/2008
Date Valid To: 10/20/2010
Ruling #:

Status: Active
Status Date: 11/18/2009
Commuents:

AD/SCVD Non-Reimbursement Statement: Certified

Case # HManufacturers HTS & Attachments

= Frint Fage
L=57 Q=001
(oK)

Printing a Declaration Record

After you have displayed the declaration record based on your search criteria, you
can save a copy to your computer or print the declaration record.

1. Select the Print Page link.

Declaration T =0
Cancel Dedaration

Account Information
Account Name: T. Tang & Co., Lid.
ID Type: Impaorter
Account 1D #: B4-562584857
Declaration Information
Declaration Type: Non-Reimbursement Statement (AD/CVD)

Filer: A0
Declaration #: 0000000601
Create Date: 11/18/2009
Date Valid From: 07/17/2008
Date Valid To: 10/20/2010
Ruling #:

Status: Active
Status Date: 11/18/2009
Commuents:

AD/CVD Non-Reimbursement Statement: Certified

Case # HManufacturers HTS & Attachments

= nt Fage
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2. A pop-up window will display with the requested data in a PDF format for
review before printing. The “Declaration Information” will be displayed
including information from the “Case #,” “Manufacturers” and “HTS#” sub-
tabs. Only the attachment name from the “Attachments” sub-tab will be
displayed with the declaration record information.

3. Select File then select Print to print the screen displayed. A print pop-up

window will display.

Be Edt GpTo Fgvortes Help

D %] B @ Psemer

i Favorites <) | ()

-

£ 3

jdress | i@ https:fface, tm.tnc. ace.cbp, dhs., govjace 1ipsPA_I_HQHSLLS 106-UB02VKSEAB00042/fie pdfrorefix =javax, por et p. 7_I LQTIM VMR EFBOIBACEG 3R.30G 1% 3F

= E [T 11 & ® [53 -

Il

Account Information

Sub Account Name:
ID Type:
Sub Account Id:

Declaration Information
Declaration Type:

Filer Code:

Declaration #:

Ruling #:

Create Date:

Date Valid From:

Date Valid To:

Status:

Status Date:

Comments:

AD/CVD Non-Reimbursement
Statement:

Declaration Details

T. Tang & Co., Ltd.
Importer
8§4-562584857

Non-Remmbursement Statement (AD/CVD)
A4Q
0000000601

11/18/2009
07/17/2008
10/20/2010
Active

11/18/2009

Certified

4. Accept the printer default or choose a printer from the drop-down menu to
print the screen displayed. Select OK to print.
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Print =i

Printer
Hame: | Microsoft Office Document Image Viriter | ~ | Bropertes |
Status: Ready Comments and Forms:
Type:  Microsoft Office Document Image Writer Driver EDo-:\mEﬂt and Markups ﬂ

Print Range Prewview: Composite
= A K BS

(" Current view =

A

i
e

Page Handing

Copes: Il —Iﬂ 5] 1M

Page Scaing: | Shrink to Printable Area -

[v Auto-Rotate and Center

[ Choose papsr source by POF page sige
l_ o

Uinets: Inches 7 1 4%
[ Print to file oo

11 i

Prvtog Tos | Agvanced | E

5. To save the PDF to your computer select Save. Users can then print the

declaration record by selecting the printer icon.
6. To print the attachment, select the Attachments sub-folder. The “File Name”
is displayed. Select the link to the file name and follow steps 3 and 4 above to

print the attachment.

Cancelling a Declaration Record

CBP personnel and authorized trade users who have full access to “Declarations”
will be able to cancel declaration records. Cancelled declaration records will remain
in the ACE portal with a status of “Cancelled.”

“ A declaration record that has been cancelled is considered invalid for a Non-
Reimbursement Blanket Statement (AD/CVD).
U

To cancel a declaration record the user must first search for the declaration record to
be cancelled. Follow the steps below:
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1. Select the Accounts Tab.

2. Select Importer from the “Select Account Type” drop down and click the Go
button.

3. Select the Declarations hyperlink from the “Task Selector.”
4. Enter at least two search criteria to narrow the list of declaration records.
To search for a declaration record you must enter at least two of the following criteria:

Account ID #

J e Status Date e Manufacturer Name
e Account Name e Declaration # e Ruling #
e Valid From e Declaration Type o HTSH#
e Valid To e Al MID #s o Case#
e Status e Manufacturer ID # o Filer#
Declarations T =0
Add Declaration
::‘::u::(llgl‘]:”m"‘ All MID #s: O
Account Name: Manufacturer ID#:
Valid From: ._| tenemidd/yvryy) Manufacturer Name:
Valid To: = \,--,--,--,-.u Ruling #:
Statis: -Salect=- | ™| HTS #:
Status Date: EI (i eelyyyy) Case #:
Declaration #: Filer #: --Sglect-- v'
E ation Type: | ..Select-- v/
Filter | | Cancel

If you are searching using the “Declaration #,” no other criteria are
required to execute the search.

% A wildcard search using the asterisk is allowed in all fields except
those containing a drop-down.

5. Select the Filter button if the declaration record you want to cancel does not
appear under “Search Results.” A list of declaration records meeting the
search criteria entered will be displayed. If you enter the “Declaration #’ then
only that declaration record will be displayed.

6. Select the Decl. # link of the declaration record you wish to display. The
“Declaration Information” portlet displays.

7. Select the Cancel Declaration button. A pop up box will appear.
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Cancel Declaration

Account Information
Account Name: WEC
1D Type: Impeorter
Account ID #: 10-000000000

Declaration Information
Declaration Type: Non-Reimbursement Statement (AD/CVD)

Filer: ENK
Declaration #: 0000039707
Create Date: 08/25/2009
Date Valid From: 10/07/2008
Date Valid To: 07/21/2010
Ruling #:

Status: Active
Status Date: 08/25/2009
Comments:

AD/CVD Non-Reimbursement Statement: Certified

Case # Manufacturers HIS# Attachments
= rit Page
A-570-001

8. Click OK to cancel the declaration record.

[l= =

Microsoft Internet Explorer

\:;/. Do vou really want to cancel this Dedaration ?

Cancel

9. You are then returned to the “Declarations” screen where you can confirm the
declaration record was cancelled.

Search Results
Showing 1 - 4 of 4

Decl. # Decl. Type Account ID # Case # - Ruling # Status Valid From Valid To -
0000000531 AM 59-000000100 Cancelled 01/01/2009

0000000551 NAFTA_CO 59-000000100 Active 12/01/2008 12/31/2012
0000000551 MAFTA_CO 59-000000200 Active 12/01/2008 12/31/2012
0000000571 NRBS 59-000000100 4-570-890-001 Active 09/17/2005 09/17/2010
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Additional ACE Resources

For additional assistance, take the web-based training (WBT) titled “Forms,
Declarations and AD/CVD Cases.”
'he URL for the ACE Online Training %
Center and the required user name e
and password are: AERMUGINSHINGY . Yol a minck st Ry it
eropbirs b ol = 01 SWAGE))

o Barger, st bk the ACE posal

http://nemo.cbp.gov/ace online St o s e e e BorioQigBEymOnts (30

Iry Pase fow imbieshooing lisg

“ace AC
face  AC

Yoar screen resolation b: 1250 3 1024 3
Avalable vien area 1250 5 994 e-Manifest:iTrucks ﬂg; ]
Browser name: Maoaodt Etemer Exploser
4 .
S — e e e-Manifiesto: Camiones @
Forms, Declarations, & A@@ Fauk Phyes 701 Bighvt i roquired b i s Gourse Py
A L
- o chant T eusend varsion of Flash ik - S for ihe Trads
AD/CVDCasesl T il i e

Enhanced ACE Azcounts
ons e 5
=

wnts
Forms’ DEciagteons, &
AD.'GJ'DE_clg‘i

Do you need additional assistance with Managing Cross Account
Access? If you are a trade member calling or if you are calling outside the
United States, please contact Technology Service Desk at 1-866-530-4172.
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